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1. Aims  

This policy sets out the admissions policy of Nova Education Trust 

Sections 6 and 7 set out the oversubscription criteria, and approach to in-year admissions, spe-

cific to The Garibaldi School.  

It aims to: 

 Explain how to apply for a place at a school in Nova Education Trust 

 Set out the arrangements for allocating places to the pupils who apply 

 Explain how to appeal against a decision not to offer your child a place 

2. Legislation and statutory requirements  

This policy is based on the following statutory guidance from the Department for Education (DfE): 

 School Admissions Code 

 School Admission Appeals Code 

We are required by our funding agreement to comply with these codes, and with the law relating 

to admissions as set out in the School Standards and Framework Act 1998. 

This policy complies with our funding agreement and articles of association. 

3. Definitions 

The normal admissions round is the period during which parents can apply for state-funded 

school places at a school’s normal point of entry, using the common application form provided 

by their home local authority.  

Looked after children are children who, at the time of making an application to a school, are: 

 In the care of a local authority, or  

 Being provided with accommodation by a local authority in exercise of its social services func-

tions  

Previously looked after children are children who were looked after, but ceased to be so be-

cause they: 
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 Were adopted under the Adoption Act 1976 or the Adoption and Children Act 2002, or  

 Became subject to a child arrangements order, or 

 Became subject to a special guardianship order 

A child reaches compulsory school age on the prescribed day following their 5th birthday (or on 

their 5th birthday if it falls on a prescribed day). The prescribed days are 31 December, 31 March 

and 31 August. 

4. How to apply 

For applications in the normal admissions round you should use the application form provided by 

your home local authority (regardless of which local authority the schools are in). You can use this 

form to express your preference for a minimum of 3 state-funded schools, in rank order.  

You will receive an offer for a school place directly from your local authority. 

5. Requests for admission outside the normal age group 

Parents are entitled to request a place for their child outside of their normal age group.  

Decisions on requests for admission outside the normal age group will be made on the basis of the 

circumstances of each case and in the best interests of the child concerned. In accordance with 

the School Admissions Code, this will include taking account of: 

 Parents’ views 

 Information about the child’s academic, social and emotional development 

 Where relevant, their medical history and the views of a medical professional 

 Whether they have previously been educated out of their normal age group 

 Whether they may naturally have fallen into a lower age group if it were not for being born 

prematurely 

 Headteacher’s views 

Wherever possible, requests for admission outside a child’s normal age group will be processed as 

part of the main admissions round. They will be considered on the basis of the admission arrange-

ments laid out in this policy, including the oversubscription criteria listed in section 6. Applications 

will not be treated as a lower priority if parents have made a request for a child to be admitted 

outside the normal age group. 

Parents will always be informed of the reasons for any decision on the year group a child should 

be admitted to. Parents do not have a right to appeal if they are offered a place but it is not in 

their preferred age group. 

6. Allocation of places 

6.1 Admission numbers 

At The Garibaldi School our published admission number (PAN) for entry into Year 7 is 175. 

6.2 Oversubscription criteria 

All children whose education, health and care (EHC) plan names The Garibaldi School will be 

admitted before any other places are allocated. 

If the school is not oversubscribed, all applicants will be offered a place.  



 

 4 

 

In the event that The Garibaldi School receives more applications than the number of places 

available, places will be given to those children who meet any of the criteria set out below, in order 

until all places are filled.  

Admission Oversubscription Criteria for Year 7 

1. Highest priority will be given to looked after children and all previously looked after chil-

dren who apply for a place at the school. The 2021 Code requires children who appear 

(to the admission authority) to have been in state care outside of England and ceased to 

be in state care as a result of being adopted to be given equal first priority in admission 

arrangements, alongside looked after children (LAC) and children who were previously 

looked after by English local authorities (PLAC). This advice refers to these children as inter-

nationally adopted previously looked after children – “IAPLAC”. 

2. Children who live in the catchment area at the closing date for applications and who, at 

the time of admission, will have a brother or sister attending the school  

3. Other children who live in the catchment area at the closing date for applications  

4. Children who live outside the catchment area but who are attending a linked primary 

phase school on the closing date for applications and who, at the time of admission, will 

have a brother or sister attending the preferred secondary school  

5. Children who live outside the catchment area and who, at the time of admission, will 

have a brother or sister attending the preferred secondary school  

6. Children who live outside the catchment area but who are attending a linked primary 

phase school on the closing date for applications  

7. Other children  

Linked Primary Schools 

• Forest Town Primary School 

• Heatherley Primary School 

• Holly Primary School 

• Newlands Junior School 

• Samuel Barlow Primary Academy 

 

Sixth Form Admissions to The Garibaldi School  

Students on roll in Year 11, who meet the academic entry requirements can progress into Year 12 

if they wish to do so.  

 

Minimum Entry Requirements: To enter the sixth form students must have achieved the specific 

entry requirements for each subject they wish to study. These requirements are published in the 

sixth form prospectus.  

 

External admission into Year 12  

The number of places available for external candidates for Post-16 entry in year 12 is 20 and exter-

nal candidates must meet the minimum entry requirements and proof of results must be provided. 

 

Over-subscription Criteria into Year 12:  

In the event of there being more applicants than places available, the Sixth Form will admit a 

child with a Statement of Special Educational Need or Education Health and Care Plan (EHCP) if 

the Statement or Plan names The Garibaldi School Sixth Form, before any of the following criteria 

are applied:  

 

1. A looked after child or previously looked after child (as outlined in Key Terms and Defini-

tions).  

2. Proximity to the school, with those living nearer being given priority. Distance measure-

ments to be made ‘as the crow flies’ from the home address to the main reception office 

of the school. 
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6.3 Waiting Lists  

The school will operate a waiting list until the end of the summer term in the year of entry and    

applications will be ranked against the oversubscription criteria in the order set out above. If the 

school is over-subscribed, parents may request that their child be placed on the waiting list.  

6.4 Late applications  

Late applications are those submitted after the closing date for the co-ordinated admissions 

scheme and will be dealt with in accordance with that scheme. Late applications will be consid-

ered up to the date specified in the Nottinghamshire County Council coordinated scheme, 

providing the applicant can provide evidence that they have moved into the area after the clos-

ing date for applications or can establish at the time of completing the form that there were ex-

ceptional reasons for missing the closing date. Examples include family bereavement, hospitalisa-

tion, and family trauma. Supporting evidence may be required. 

6.5 Tie break 

In the event of oversubscription, within any criterion, preference will be given to children who live 

nearest to the school as the crow flies. Distances are measured from the main administrative point at 

the school campus to an address point (using eastings and northings as defined by Ordnance 

Survey) to the child’s home using the local authority’s computerised distance measuring software. 

In the case of 2 or more applications that cannot be separated by the oversubscription criteria 

outlined above, we will use the distance between the school and a child’s home as a tie breaker to 

decide between applicants. Priority will be given to children who live closest to the school. A child’s 

home address will be considered to be where they are resident for the majority of nights in a normal 

school week.  

Where the distance between 2 or more children’s homes and the school is the same, random 

allocation will be used to decide between them; this process will be independently verified. Our 

random allocation process is the drawing of random sealed envelopes with the name of one child 

per envelope. 

7. In-year admissions 

You can apply for a place for your child at any time outside the normal admissions round.  

As is the case in the normal admissions round, all children whose EHC plan names The Garibaldi 

School and Looked After Children (LAC), Previously looked after children (PLAC) and Internation-

ally Adopted looked After Children (IAPLAC) will be admitted to that school even if the year 

group is full. 

Likewise, if there are spaces available at the school in the year group you are applying for, your 

child will always be offered a place.  

The Garibaldi School participates in the local fair access protocols and are expected to accept 

students even if the year group is full except in specified circumstances set out in the DFE schools 

admissions code. 

If there are no spaces available at the time of your application, your child’s name will be added 

to a waiting list for the relevant year group at the school. When a space becomes available it will 

be filled by one of the pupils on the waiting list in accordance with the oversubscription criteria 

listed in section 6.2 of this policy. Priority will not be given to children on the basis that they have 

been on the waiting list the longest. 

Applications for in-year admissions should be sent to the following address: 

https://www.nottinghamshire.gov.uk/education/school-admissions/changing-school 

 

https://www.nottinghamshire.gov.uk/education/school-admissions/changing-school
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8. Appeals 

If your child’s application for a place at one of our trust’s schools is unsuccessful, you will be informed 

why admission was refused and given information about the process for hearing appeals. If you wish 

to appeal, you must set out the grounds for your appeal in writing and send it to the following 

address: 

Democratic Services,  

Nottinghamshire County Council,  

County Hall,  

West Bridgford,  

Nottingham,  

NG2 7QP  

education.appeals@nottscc.gov.uk 

 

You can find details of Nottinghamshire County Council Appeals process by clicking on the link: 

https://www.nottinghamshire.gov.uk/education/school-admissions/appeal-a-school-admission-

decision  

You can find details of the appeals timetable on the following webpage: 

https://www.nottinghamshire.gov.uk/education/school-admissions/appeal-a-school-admission-

decision#timetable 

  

9. Monitoring arrangements 
This policy will be reviewed and approved by the Nova Board of trustees every year. 

Whenever changes to the admission arrangements are proposed (except where the change is an 

increase to the PAN), the Local Governing Board will consult on these changes. 

The Local Governing Board will consult on the admission arrangements at least once every 7 years, 

even if there have been no changes during that period. 

https://torchacademygatewaytrust-my.sharepoint.com/personal/scoleman_garibaldischool_co_uk/documents/Admissions/Policies/education.appeals@nottscc.gov.uk
https://www.nottinghamshire.gov.uk/education/school-admissions/appeal-a-school-admission-decision
https://www.nottinghamshire.gov.uk/education/school-admissions/appeal-a-school-admission-decision
https://www.nottinghamshire.gov.uk/education/school-admissions/appeal-a-school-admission-decision#timetable
https://www.nottinghamshire.gov.uk/education/school-admissions/appeal-a-school-admission-decision#timetable

